To: Fellow Colleagues in search of the perfect assessment project:
If you assign any type of formal writing in your class, please consider using the Written Communications rubric for spring semester.  The following “Points to Ponder” may help you decide whether or not the rubric would be suitable for your individual writing assignment(s). 
Points to Ponder

Does the essay follow the correct APA or MLA format for the heading, margins, spacing, etc.? 
Is there a title? If so, is it original and does it relate to the essay topic?

Does the writing introduce the subject in a way that is creative and focused?
Is there a purpose/thesis statement that is clear and concise?

In general, does the writing follow some pattern of organization?  Do the ideas flow logically from one into the next? 
 Does the writer use topic sentences that guide the organization of the body paragraphs?  Are the body paragraphs fully developed?  
If source material is required, does the writer use it to support his/her claims? Do the in-text citations follow either the APA or MLA guidelines?
Does the concluding paragraph(s) bring the essay to full-circle?  Does the writer introduce new or unrelated issues that have not been covered in the paper?  Does the writer go above and beyond simply restating the purpose/thesis statement and topic sentences?

Does the writer illustrate an appropriate level of competency with grammar, sentence structure, word choice, spelling, punctuation and proofreading?

