18401 North 32nd Street






Ph: 602.787.6760
FAX:602.787.6583
Phoenix, Arizona 85032






www.pvc.maricopa.edu/cc
PARADISE VALLEY COMMUNITY COLLEGE

COMPUTER COMMONS EMPLOYMENT APPLICATION

FOR STUDENT/TEMPORARY POSITIONS
Name: (Last, First MI)

Address:  City, 

State Zip:

Phone: (home/work/message)

Social Security Number:  Provide to HR if hired  
E-mail Address:

PAY STATUS:

__ FICA-Exempt (Taking six or more credits at PVCC) 


__ Temporary/Non-PVCC student

__ Work Study (Financial Aid)

List hours available to work below:

Fall/Spring Lab Hours: Monday-Friday, 7:00am – 10:00pm Saturday, 8:00am – 4:00pm
Summer Hours:  Monday – Thursday, 7:00am – 9:45pm

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	


Are you related to any MCCD employee?
 __Yes

__ No


If “yes” give name, relationship, and location:

Please tell us why you want to work in the Computer Commons at PVCC?:

Attach the following with your application (to be considered):

· your resume 

· unofficial transcript

· current semester class schedule (if student)
	This section to be completed by Computer Commons Staff


Interview Date:


By:

Referred By:

Training/Experience:

Comments:

EMPLOYMENT HISTORY
For each employer, list the following: 
(List all positions in the last three years and any relevant positions prior to that)


Employer Name



Employment Dates: (from, to)


Job Title

Job Address


Supervisor




Phone Number


Description of Work


Reason for Leaving


May we contact the employer?  Yes or No
EDUCATION HISTORY:

List highest grade/certificates/degrees completed:  

School 

Date

List relevant training, certifications, or degrees:


Description

List experience and level of expertise with:

Software:

Hardware:

REFERENCES:

Please list the names and telephone numbers of three professional references (co-workers, customers, and/or supervisor's other than those listed above in employment section):

Name



Relationship

Telephone Number


1.


2.


3.

Please Read

Maricopa Community Colleges District does not discriminate in hiring in the terms or conditions of employment on the basis of race, color, religion, sex, national origin, Vietnam-era veteran, disability status or sexual orientation.  Federal law prohibits discrimination on the basis of age against persons 40 and older.  No question on this application is intended to secure information in hiring which can be used for such discrimination.

Application Acknowledgment

I hereby authorize Maricopa Community Colleges District to investigate my background, references, employment record and other matters related to my suitability for employment.  This may include a criminal record background check and a check on my driving record.  I also authorize my former employers or any third party to disclose to MCCD all reports and other information related to my suitability for employment, personal or otherwise, without giving the prior notice of such disclosure.  I hereby release MCCD, former employers, and all references listed above from any and all claims, demands or liabilities arising out of or related to such investigation or disclosure.

· I understand that employment into short-term or temporary positions may be terminated without cause and at any time.

· I understand falsification or omission of facts is sufficient cause for dismissal if an applicant is hired, regardless of the data of discovery.

· My signature below asserts that all information given in this application is true, and the knowledge is my understanding and agreement with all material and conditions as stated.
______________________________________________________________

Applicant signature





Date

This application may be submitted in person or FAXED.  The address and FAX number are at the top of the application.  All positions utilizing this application are considered temporary in nature.




New Hire Checklist:


___RPS/Work Study Contract


___I9/W4 Sign-off


___FICA Exempt Form


___HRMS Time & Labor


___Mail Box


___Locker


___ID Badge


___Mailroom/Switchboard


___LA Manual Sign-off


___CC Orientation


___Email Address


___OE Online Briefing


___Blackboard Training


___CC L1 Training


___ Emergency Contact








