



ACADEMIC APPEAL SAMPLE LETTER
Extenuating Personal Circumstances

Note this letter is based on an actual request received by the PVCC Office of Student Financial Assistance. Specific details, name and address have been changed to protect the student’s privacy.
John Doe

35 W. Dixon Road

Phoenix, AZ 85032

June 15, 2004

I was unable to complete courses satisfactorily because throughout both the Fall and the Spring semesters I was involved in a complicated divorce and child custody legal proceedings. My attention and time were constantly strained by all of the extensive materials required by the attorneys in this case. Moreover the date of my trial was changed several times dragging through the spring semester. Finally, my case was ruled on in late May and all of this is behind me now. I am looking forward to starting college again in the fall and experiencing some positive growth in my life.

I am enclosing a part of my divorce decree showing the May court date as documentation. I appreciate your time, understanding, and consideration of this request.  Thank you in advance.

Sincerely,

John Doe

