



ACADEMIC APPEAL SAMPLE LETTER

Difficulty Completing Courses
Note this letter is based on an actual request received by the PVCC Office of Student Financial Assistance. Specific details, name and address have been changed to protect the student’s privacy.
Susan T. Student
One Success Lane
Phoenix, AZ 85032

June 15, 2004
Dear Office of Student Financial Assistance:
I am appealing the suspension of my grant and loan because I have had difficulties completing two courses. To start with, I began taking classes in the Fall semester after three years of not going to school. I soon realized that returning to school after three years of working was more difficult than I thought. Unfortunately I was too embarrassed to ask my English teacher for help. Also, I registered for a computer based math class. Again, only too late did I realize I should have registered for a regular class with more teacher and peer contact.

If you would reinstate my financial aid, I would definitely take a lighter load of classes as well as seek help right away when needed. I really want to get my college degree.  I can not afford college on my own and very much hope you will reinstate my aid.

Thank you.

Susan T. Student

