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Specialty Items Request

The Office of Marketing and Public Relations (MPR) provides complimentary specialty items for use in promotional events, as well as thank you gifts for guest speakers and gifts for award winners.  Due to purchasing guidelines, the items cannot be used as general supplies.
Please note: MPR will supply 10 of each item per event unless otherwise indicated. (Pencils will be supplied at a complimentary basis of 100 per event.) Quantities beyond this amount must be paid for by your division. Contact MPR for more information about pricing for larger orders. If you are planning a large event and will need a significant amount of items (more than 25) please submit your request as early as possible to ensure that we have your item in stock.
Requests require a minimum of three business days for processing, so please plan accordingly. Submit your request for specialty items to marketing@pvmail.maricopa.edu or send/drop off form to MPR (KSC 204). You will receive a confirmation e-mail when your items are ready for pick-up.
Top of Form

	Order Date:
	     

	Division:
	     

	Contact Person:
	     

	Phone: 
	     

	Event Name and Description:
	     

	Event Date:
	     

	Primary Users:

(check all that apply)
	       Students            Speakers        Community        Employees 

	

	Item
	Description
	Quantity

	PVCC-11-Notebook
	Notebook and pen, clear cover, blue logo  
	     

	PVCC-11-Pencil
	Black pencil with metallic PVCC logo
	     

	PVCC-11-Bottles
	BPA-Free water bottle with PVCC logo   
	     

	PVCC-11-GelPen
	Blue metallic pen with black gel ink  with PVCC logo (max. 10 per event)
	     

	DIST-10-Luggage
	Luggage tags with Maricopa logo 
	     

	PVCC-08-Frame
	Silver dual frame (2x3) with clock  (limited quantities – 1 per event)
	     

	PVCC-10-Folder
	Glossy white pocket folder with metallic logo (limited quantities)
	     


Bottom of Form

Thank you for your order.

