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Syllabus Requirements Rubric

Course:___________Instructor:____________________________Term:_______________
The following items must be included in the course syllabus: 
1.______College name, Campus or Site 

2.______Instructor's name and contact information for student support 

3.______Course information 

4.______Title, prefix, course number and section number(s) 

5.______Academic term and year, e.g., Fall 2007 

6.______Course description and/or overview 

7.______Course objectives 

8.______Grading standards and practices 

9.______Attendance requirements 

10._____List of required and recommended texts and materials 

11._____Statement of student responsibility for the information in the syllabus. 

12._____Statement of student responsibility for the college policies included in the college 
catalog and the student handbook 

13._____Information about the availability of services for students that require special 
accommodations. 

14._____Statement indicating that information included in the syllabus may be subject 
to change such as: "Students will be notified by the instructor of any changes in 
course requirements or policies." 

15._____An instructor may choose to include additional information, such as expectations for academic work, required format, due dates, penalties for late/missed work, extra 
credit, etc., as necessary. 
Followup:

_______Instructor was informed of deficiencies in syllabus and requested to submit 


     a revised syllabus to the division chair.

_______Instructor submitted a revised syllabus to the division chair.
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