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         RSVP   Only if Not Attending:  _______________








                  Phone #

MEETING ANNOUNCEMENT FORM

Group Name:        













Title of Meeting:  












Date:


Start Time:


End Time: 






Place: 










    
   


Meeting Called by:  ___________ ___________            Type of Meeting:  ______




Please Bring:  






Proposed Outcomes:  




 

Facilitator: 
_________
Recorder: 





Guests:  


________________

Agenda Items


Person Responsible
Time Allocated

*Agenda Items may be added prior to or on the day of the meeting.

   Please forward copy to:  Michaelle Shadburne, Coordinator, Learning Connections

   Paradise Valley Community College,  18401 North 32nd Street,  Phoenix, Arizona  85032

     Questions:  Phone: 602-787-6778 / Fax:  602-787-6779 / Email: michaelle.shadburne@pvmail.maricopa.edu
