
memo set up netscape 7.1
Windows

1. Open  the Netscape Profile Manager:

Windows:  Start menu > Programs > Netscape > Profile Manager
2. Click Create Profile.

3. The Create Profile wizard will display to prompt you through the steps of creating a profile.  Click Next. 
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4.  Enter your Profile Name (your name).

5. Click Finish.
6. If this is the first profile you have created, you will see a Netscape Network Registration window prompting you for a Screen Name and Password.  Click Cancel.  When prompted, “Netscape offers several web services with a single registration. Are you sure you want to exit registration?” click Yes.

If you have other profiles created already, you will see a window listing all the profiles.  Click the Start Netscape 7.1 button.  You will see a Netscape Network Registration window prompting you for a Screen Name and Password.  Click Cancel.  When prompted, “Netscape offers several web services with a single registration. Are you sure you want to exit registration?” click Yes.
7.  Netscape will open to a new browser window. Click on the Mail Icon at the Bottom Left side of your screen.  
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  (The Mail icon is also located in the toolbar at the top of the screen.)

8. The Account Wizard New Account Setup screen will display. 
Select Email Account and click Next. 
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9. The Identity window will display.
At Your Name, enter your full name.
At Email Address, enter your full Email Address.
Click Next.
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10. The Server Information window will display.
Select IMAP.
At Incoming Server and Outgoing Server, enter pvmail.maricopa.edu
Click Next.
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11. At User Name, enter your full email address.  Click Next.
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12. Account Name will autofill with your full email address.  Click Next.
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13. Verify your information is correct.  If it is not, you will need to use the back button to make corrections.
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Account Name: chrystle hal@pvmalmaricopa.edy
User Name: chrystle hal@pvmalmaricopa.ed
Emal Address: chrysile hal@pvmalmaricopa.ed
Incoring Server Nate: pvmall maricapa,edu

Incorting Server Type: ™ap

Outgoing Server Name (SHTP): pvmal.maricops.edu
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14. Click the Finish button.

15. You will be prompted for your MEMO password.  Type your password and click OK.  Your MEMO mail should appear in the window.

Next, you will need to set up your MEMO Maricopa Directory before you can send email.

16. Click the Address Book icon at the Bottom Left of the screen to open the Address Book window.
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17. From the File menu, select New > LDAP Directory.
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18. At Name, enter Maricopa Directory
At Hostname, enter pvldap.maricopa.edu
At Base DN, enter c=us
Click OK.

19. To test your Maricopa Directory:  Click Maricopa Directory (left side of window).  At “Name or Email contains” enter the last name of a Maricopa employee to search the Maricopa Directory for that person.  It should display all the matches for the last name you searched for.

20. Close the Address Book window.

21. From the Edit menu, select Preferences.
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22. If necessary, click the Expander arrow ( next to  Mail & Newsgroups.
Select Addressing
Activate the Directory Server checkbox.
From the drop-down box, select Maricopa Directory.

23. Select the Composition Category (left side of window).
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24. At Forward Messages, select As Attachment.
25. Select the Mail & Newsgroups category (left side).
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26. Activate the checkbox for the Print button.  

27. Click OK to close the Preferences window.

28. From the Edit menu, select Mail & Newsgroups Account Settings (you must be in the MEMO inbox window for this option to appear in the Edit menu.)
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29. On the left side of the window, select Addressing.
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30. Select Use a different LDAP server then select Maricopa Directory from the dropdown box.
Click OK to close the Mail & Newsgroups Account Settings window.
31. Next, test composing a message to see if the Maricopa Directory is accessible in to To:  field.

Click the Compose button in the toolbar.  At the To: field enter your last name.  The computer should show a list of all the matches so you can choose your email address.  Or, if you have a unique last name, the rest of your email address will autofill.
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